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Sri G.V.G. Visalakshi College for Women, Udumalpet 

(Autonomous) 

Performance Appraisal Report   

A.  General Information 

a. Name 

 

 

b. Designation   

c. Department  

d. Date of Birth  

e. Residential Address  

 

 

f. Contact No.   

g. Mail id  

h.  Date of Appointment  

    i) In the Institution  

 

                ii) To the present post  

f. Area of Specialisation  

 

B. Academic Qualifications 

Exam Passed Board / University Subject Year of 

passing 

Division / 

Grade / Merit 

     

     

     

     

     

 

 

C. Teaching Experience  

    

Name of the Institution Experience in years 

  

 



D.  Teaching 

    a) Classes taught (2017 – 2018): 

Classes No. of Hours  

Assigned per week Steps taken for the 

teaching of  periods 

missed during the 

absence of leave 

Lecture Practical 

i)     

ii) Any other  

b) Regularity and Punctuality  

c) Details of course teaching plan synopsis of 

lectures and reading lists supplied to students 

 

d) Details of participation in the following 

 

 

    i) University  Evaluation    

   ii) Internal Evaluation  

  iii) Question Paper setting  

iv) Assessment of Home assignments  

v) Conduct of Examinations  

vi) Evaluation of Dissertation etc.  

E. Details of Innovations / Contributions in  

a) Design of curriculum  

b) Teaching methods (ICT Tools)  

c) Laboratory experiments  

d)Evaluation methods  

e) Preparation of resource materials including 

books reading materials, laboratory manuals etc. 
 

f)Remedial Teaching / student counseling   

g) Any other  



F. Extension work / community service 

a.  Give a short account of your contribution 

i) Community work such as values 

of  National Integration,  

Secularism,  

Socialism, democracy, Humanism,  

peace, scientific temper,  flood or  

drought relief etc. 

 

ii) Positions held / Leadership role  

played  in organizations linked 

with extension work and National 

Service Scheme (NSS) or NCC or 

any other similar activity 

 

iii) Any other 

 

 

 

b) Participation in corporate life 

i) Contribution to College  

ii) Co-curricular activities   

iii) Enrichment of campus life (hostels, sports, games, cultural    

      activities 

 

iv) Students welfare and discipline  

v) Membership / participation in bodies / committees on  

    Education and National Development 

 

vi) Membership of Professional Bodies, Societies etc.  

vii) Any other  

G. Honors / Awards Recognition  

 Date Name of the Award Level (International / National / State / 

Institution/ Other Societal body) 

   

 



H.  Research  

a) Research Experience & Training  

Research Stage Title of Work / Thesis University where the work 

was carried out 

   

 

b) Research Projects carried out        

Title of the Project Name of the Funding 

Agency 

Duration Remarks 

    

    

 

c) Publications (2013 – 2018) 

Title Name of the 

Journal 

Authors (as 

in the 

Journal) 

Page 

No 

Volu

me 

ISBN 

No 

Imp

act 

fact

or 

i10 

index 

h 

ind

ex 

         

         

 

d. Details of  Seminars, Conferences, Symposia, Workshops etc.  (2013 – 2018) 

 

S.No. Date Name of the Seminar / 

Conference / Symposia / 

Workshop 

Place Presented / 

Attended / 

Both 

Organised 

Yes / No If Yes, 

mention 

your 

Role 

       

       

 

 

 



 

 

e. Details about Orientation Courses / Refresher courses / other Faculty Development 

Programs attended (2013 – 2018) 

Date(s) Name of the Program Place 

   

   

 

 

f. Details about Number of students (M.Phil/Ph.D.) (2013 – 2018) 

At the beginning of the year Registered during the year Completed during the year 

   

 
 

 

I .  Assessment        

      Steps taken by you for the evaluation  

      of the course programme taught               : 

 

J. State brief assessment of your performance indicating  

   a) achievements    b) difficulties faced    and 

  c) suggestions  for improvement. 

               

 

 

 

 

 

Head of the Department                                                                     Signature of the Faculty 

 
 

 

 

 

 

 

 

 

                          

 

 



Sri GVG Visalakshi College for Women (Autonomous), Udumalpet 

Self Appraisal by  (Administrative Staff) Non-Teaching  Staff 

Name of the Staff: 

Present Position: 

S.No.  Excellent Very 

Good 

Good Ok 

1 Understandability  of  Rules & 

regulations:   

    

2 Response to any instruction and 

guidance by your co-workers 

    

3  Attitude towards co-workers : 

Cooperative  to the needs of colleagues 

& Motivate your colleagues (Working in 

a Team) 

    

4  Able to carry out the task assigned to you 

in a responsible manner 

    

5  Perceptive to the needs of the Faculty    

& students  

    

6  Relationship with faculty:      

7 Self - driven initiatives to update your 

knowledge in your job 

    

8 Do you meet work standards and 

complete the work assigned to you on 

time?  

    

9 Regularity in Record maintenance / 

updating files and  database 

    

10  Computer  knowledge  for present job.      

 

 

 



Sri GVG Visalakshi College for Women (Autonomous), Udumalpet 

Self Appraisal by (Laboratory Staff) Non-Teaching  Staff 

Name of the Staff: 

Present Position: 

Department:  

S.No.  Excelle

nt 

Very 

Good 

Good Average Poor 

1. Awareness about Rules and  

Procedures in the laboratory   

     

2 Easiness in handling equipments , 

Chemicals etc.  

     

3 Awareness in  safety  procedures in 

handling chemicals, electronic 

equipments etc.  

     

4 Maintenance of Laboratory related 

Records  

     

5 Knowledge about the availability of 

equipments, chemicals, samples etc. 

in the lab. 

     

6 Equipment  Troubleshooting         

7 Relationship with Faculty      

8 Relationship with students      

9 Resource Management      

10 Working in the Team      

11. Do you meet work standards and 

complete all works always on time  

     

12 Interest to attend Training 

Programme/ Workshops   

     

 



Sri GVG Visalakshi College for Women (Autonomous), Udumalpet 

Self Appraisal by Computer Laboratory Programmers 

Name of the Staff: 

Present Position: 

Location: 

Years of Experience:  

S.No.  Excelle

nt 

Very 

Good 

Good Average Poor 

1. Awareness about Rules and  

Procedures in the laboratory   

     

2 Resource Management      

3 Maintenance of Laboratory related 

Records  

     

4 Computer Troubleshooting        

5 Relationship with Faculty      

6 Relationship with students      

7 Able to carry out the task assigned to 

you in a responsible manner 

     

8 Attitude towards co-workers  (Team 

work) 

     

9 Do you possess good knowledge for 

all aspects of the job to perform your 

job functions satisfactorily? 

     

10 Do you take self- driven initiatives to 

improve your work? 

     

11 Do you meet work standards and 

complete all works always on time  

     

12 Interest to attend Training 

Programme/ Workshops   

     

 



Sri GVG Visalakshi College for Women (Autonomous), Udumalpet 

Self Appraisal by Library Assistants 

Name of the Staff: 

Present Position: 

Years of Experience:  

 

S.No.  Excel

lent 

Very 

Good 

Good Average 

1. Awareness about Rules and  Procedures in the 

library 

    

2 Attitude towards co-workers : 

Cooperative  to the needs of colleagues (Team 

work) 

    

3 Resource Management     

4 Record Maintenance      

5 Re-shelving  the books in the proper section     

6 Relationship with Faculty     

7 Relationship with students     

8 Able to carry out the task assigned to you in a 

responsible manner 

    

9 Response to any instruction and guidance by 

your Colleagues? 

    

10 Do you possess good knowledge for all 

aspects of the job to perform your job 

functions satisfactorily? 

    

11 Do you take self- driven initiatives to improve 

your work? 

    

12 Do you meet work standards and complete all 

works always on time 
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